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1. O6wuKe NONOXKEeHUS

1.1. MpaBnna obmeHa fenoBbIMM NogapKamn M 3HakaMu AenoBOro rocTenpunumcTaa
B MyHMuMnasibHOM aBTOHOMHOM [AOWKO/bHOM 06pa30oBaTe/ibHOM YUpexAeHUN LeTCKOM
cagy KombuHuposaHHoOro smpga Ne 308 «XKemuyxunHka» (ganee - YupexpgeHue) (ganee -
MpaBuna) paspaboTaHbl B COOTBETCTBUU C MONOXEHUAMU KOHCTUTYUUM POCCUIACKON
depepaunn, depepanbHOro 3akoHa oT 25.12.2008 Ne 273-®3 O npoTUBOAENCTBUM
Koppynuuu» M MNPUHATbIMW B COOTBETCTBUU C HUMU WHBLIMUA 3aKOHOAATENbHLIMU U
NOKa/IbHbIMWN aKTamu.

1.2. MpaBuna onpefensaOT eAnHble 4718 BCEX PabOTHUKOB YupexaeHna TpeboBaHUSA
K JapPeHWN0 N NPUHATUIO Ae/10BbIX MNOA4apPKOB.

1.3. YupexpgeHne nopgep>XuBaet KOpPMNopaTUBHYK KyNbTypy, B KOTOPOW [efoBble
nofapkKu, KoOpnopatuBHOE rOCTEMPUMMCTBO pPacCcMaTPUBAOTCA TO/IbKO KaK WMHCTPYMEHT
ANA YCTaHOB/EHUS W NoAfdepXaHWa  [efloBblX OTHOWEHWA U KaK  MposiB/eHue
O6LENPUHATON BEXNMBOCTU B XO4€ LeATE/IbHOCTU YUpexaeHus.

1.4. YupexpgeHmne ucxogut u3 TOro, 4YTo [ONTOBpPEMEHHble AefioBble OTHOLEHWUA
OCHOBbIBAOTCA Ha [J0BepUM U B3aUMHOM YyBaxeHUU. OTHOWEHUA, TMPU  KOTOPbIX
HapylwaeTcs 3aKOH W MPUHUMNbI AEN0BOM 3TUKK, BPeAAaT penytauumn YupexaeHus n
YEeCTHOMY MMEHU ero paboTHMKOB, U He MOryT obecneynTb YCTOMUYMBOE [0/ITOBPEMEHHOE
pasBuTne YupexaeHusa. Takoro poga OTHOWEHUSA He MOTYT ObiTb MPUEMSIEMbl B MpaKTUKe
paboTbl YupexaeHus.

1.5. fencTteue lMpaBua pacnpocTpaHAeTcss Ha BceX PabOTHUKOB YUpexkaeHWus, BHe
3aBUCMMOCTM OT YPOBHSA 3aHUMAEMON AOHKHOCTHU.

1.6. aHHble NpaBuna npecnefyet cnepgyrolwme Lenu:

- obecneyeHne efMHOO6PA3HOro MOHMMAHUA POAM UM MecTa [efioBblX MOAApPKOB,
[LeNI0BOr0 rocTenpumMMcTBa, MNpPeAcTaBUTENIbCKUX MepornpusaTuMii B [eN0BON  MpaKTUKe
YuypexpeHus;

- OCYLLECTBNIEHNE YNpPaBNeHYECKOW U XO3ANCTBEHHOW [eATeNbHOCTU YUpexaeHus
MCKMKOYUTENBHO Ha OCHOBe Hajfnexawux HOpM W MpaBun  [efnioBoro noBefeHud,
6asupyowmxca Ha NpUHLUMNAxX KayecTsa MpefoCTaBNeHUA YCNyr, 3aWUTbl KOHKYPEHLUN,
HefOoNYyLWeHNA KOHMIMKTA UHTEPECOB;

- onpegeneHne eauHbLIX [ONA  BCeX PabOTHUKOB YupexpeHna TpeboBaHUN K
[apeHuio U NPUHATUIO [OeNoBblIX  MNOAAPKOB, K OpraHuMs3auymm M ydacTuio B
NnpeacTaBUTENbCKUX MepPonpUATUSAX;

- MUHUMU3NPOBAHNE PUCKOB, CBA3@HHbLIX C BO3MOXHbIM 3/10ynoTpebneHneM B
o6nactTm noJapkoB, MPeACTaBUTENIbCKUX MeponpuUAaTUi. Hanbonee cepbesHbIMU U3
TaKNX PUCKOB SAABMAAKOTCA OMACHOCTb NOoAKyna M B3ATOYHWYECTBO, HeECMpaseA/IMBOCTbL MO
OTHOLUEHMIO K KOHTpareHTam, NpoTeKLUMNOHU3M BHYTPU YUpexaeHuns.

1. Tpe6oBaHUS, NPeAbSABASEMbIE K AeN0BbIM MOAapKaMM 3HaKaMm
Ae/10BOro rocTenpuMnUMCTBa

2.1. PaboOTHMKM YupexaeHus MOTyT nony4yaTb [efioBble TMOAapKu, 3HaKW



[le/I0OBOr0 roCTernpuMMMCTBA TOMIbKO Ha O(MLMaNbHbIX MEPONPUATUAX, MPU YCMOBUN, UTO
3TO He MNpOTUBOPeYUT TpPebOoBaAHMAM aHTUKOPPYMNUMOHHOINO 3aKOHOAaTesibCTBa U
HacToAwmMM lpaBunam.

2.2. Tlojapkn w” ycnyru, npuHUMaemble WX NPeLOCTaBNAeMble YUpexAeHUeM,
nepegarvTca U NPUHUMAKOTCA TONIBKO OT MMEHU YUpeXx[eHUa B LLesIOM, a He KakK nofapok
WU nepefaya ero oT OTAe/NIbHOro paboTHMKa.

2.3. [lenosble nNojapku, KOTOpble pPabOTHUKM OT WMEHU YUpexAeHus MoryT
nepepgasatb APYruMm nuuyam Uanm NpuHUMaTb OT APYTUX NUL, B CBSA3U CO CBOEM TPyLO0BOW
LeATeNbHOCTbIO, a TAK)Ke pacxoAbl Ha 4en0B0Oe rocTenpUMMCTBO LO/HKHbI COOTBETCTBOBATH
CNefyrwmnmM KpUTepusam:

-ObITb MPAMO CBAA3aHbl C YCTaBHbIMU LEeNSAMU AeATeNbHOCTU YupexaeHus, nnbo c
namATHbIMKW  gatamu, ouneamun, obWeHauMoHaNnbHbIMU  NpasgHUKaMu,  UHbIMU
coObITUAMNU;

-6blTb pasymMHO O06OCHOBAHHbLIMW, COpPasMEPHbLIMU W He ABNATLCA MNpeamMeTamu
pockoww;

- He npeacTasBnisiTb CO60M CKPbITOE BO3HarpaxpaeHwue 3a ycnyry, AencTsume wnm
6esaelictBme, MNONYCTUTENbLCTBO MWW MOKPOBUTENLCTBO, MpPeAOCTaBleHUe TMpaB WK
NPUHATUE OMNpefeneHHbIX peweHnin, nMbo NOMbITKY O0Kas3aTb BAMAHME Ha Nosy4aTens c
WHOW HE3aKOHHOW WU HEe3ITUYHOW Lenblo;

- He co3fgaBaTb A1 nosydatend o6sA3aTenbCTBa, CBA3aHHbIE C ero CAy>XebOHbIM
NONOXEHWNE UM UCNONMHEHUEM CNYXeOHbIX (LOMMKHOCTHbLIX) 0643aHHOCTE;

- He co3jaBaTb penyTayMoHHOro pucka Ana [LefioBoro MMUAKa YupexaeHus,
pabOTHMKOB N MHbIX NNL, B C/lyYae PackpbliTUS MHMOPMaLMnM O COBEpPLIEHHbIX MojapKax u
MOHeCeHHbIX NPeACTaBUTENIbCKNX pacxopax;

- He  MNpPOTMBOPEYUTb  MPUHUMNAM U  TpebOBaHUAM  aHTUKOPPYMNLMOHHOIO
3aKoOHopaTenbcTBa Poccuinckonn ®epepauynn, TonoxKeHUO 006 aHTUKOPPYMNLUOHHOWM
NONUTUKN B YupexaeHun, Kogekcy 3TUKM U CNyXebHOro nosefeHUs paboTHUKOB
YypexgeHna n obuenpuHATbIM HOpMaM Mopasu U HPaBCTBEHHOCTM.

2.4. [lenosble nofapku, B TOM 4uc/e B BUAE OKasaHWUA YCNyr, 3HakoB 0c060ro
BHUMaHMS W Y4yacTUs B pas3BfeKaTes/ibHbIX M aHaNOrMYHbIX MeponpuATUAX He [LO/DKHbI
CTaBUTb NPUHMMALO LY O CTOPOHY B 3aBUCUMOe NonoXeHue, MNPUBOAUTL K
BO3HMKHOBEHUIO KaKUX-IM60 BCTPeYHbIX 0653aTeNbCTB CO CTOPOHbI MoOsy4yatens wuim
OKa3blBaTb BINAHNE HA 0OBbEKTUBHOCTb €ro fe/1I0BbIX CYXAEHUA W peLleHni.

2.5. CTOMMOCTb N NepuoaANYHOCTb AapeHNa 1 NonyyvyeHUs AeNoBbiX NOAAPKOB n/nnn
yyacTmsa B NPeLCcTaBUTENbCKUX MEPONPUATUAX OLHOIO M TOTO Xe TPeTberosimua AO/HKHbI
onpeaensiTbCa Ae/10BON HEOOXOAMMOCTbIO U BbiTb Pa3yMHbIMU,

2.6. B kauyecTBe nogapkoB pPabOTHUKKM  YuUpexaeHusa [OO/MKHbl  CTPEMUTLCSH
MCNO/Ib30BaTb B MakKCMMasibHO AOMYCTUMOM KOJIMYEeCTBe C/lydaeB CyBEHUPbI, NpeaMeTbl U
N30ensa, NMeroL e CUMBONNKY YUpexaeHus.

2.7. Tlofapkn n ycnyrm He [O/DKHbI CTaBUTb MOA4 COMHEHWE UMUK WX [ENO0BYIO
penyTaumnio YupexzaeHus unm ero paboTHUKOB.

2. MpaBa 1 0653aHHOCTU PaGOTHUKOB YUpexaeHus npu o6MeHe [e/10BbIMU
nojapkamMmn 1 3HakaMu [1€/10BOro rocTenpummcTBa



2.1. PabOTHUKMN, NpeacTaBNAs UHTepPeCbl YUpexAeHUs Uin fencTBysa OT ero UMeHW,
LO/MKHBI  cobnoaTte rpaHWubl  AOMNYCTMMOro MoBefAeHUs npy obMeHe [e/i0BbIMU
nofapkaMmu v nposiBIeHNN [eN0BOro rocTenpumMMCTBa.

2.2. PabOTHUKN YupexpaeHUs BNpaBe [JapWUTb TpeTbUM Nuuam W nonyyvaTb OTHUX
[leNoBble NodapKW, opraHM30BbLIBaTb M y4acTBOBaTb B NMPeACcTaBUTE/IbCKUX MeponpUuAaTUSX,
€CNN 3TO 3aKOHHO, 3TUYHO U AenaeTca UCKNYUTENbHO B AEN0BbIX Lenax, onpeaeneHHbIX
HacToAwWw MmN lNpaBunamu.

2.3. Mpn nobblX COMHEHUAX B MPaBOMEPHOCTU WM 3TUYHOCTU CBOUX [EUCTBUM
paboTHMKN YupexaeHusa 0643aHbl MOCTaBUTb B M3BECTHOCTb PYKOBOAUTENA YupexaeHus
N TMPOKOHCYNbTMPOBATLCA C HWUM, MNpexae 4YeMm JapuTb WAKM nNoayyaTb MOAapKW,
yyacTBOBaTb B TeX WUAU UHbIX NPeACTaBUTE/IbCKUX MEPOTNMPUATUAX.

2.4, Tlpn nony4vyeHUwW [eNnoBoro nojapka WM 3HaKoOB Ae/l0BOr0 roctenpmumcrea
pPaboTHUKM YupexaeHus 06f3aHbl MPUHMMATb Mepbl MO HEAOMYLWEHUIO BO3MOXHOCTU
BO3SHWKHOBEHUSA KOH(/IMKTA MHTEPECOB.

2.5. PabOTHUKN YupexaeHUs He BMNpaBe WCMNO0/b30BaTb CNY>XeOHOe MOM0XEeHNE B
NINYHbBIX LeNnsax, BKAKYaa UCNOoMb30BaHNE MMYLLECTBA YUpPeXAeHNs, B TOM YUCNE:

-4NA NONYYEHUSA MNOLAPKOB, BO3HarpaXAeHWsa W WHbIX BbIrog gnsa cebs NUYHO U
APYTrnxX nuy, B 0OMEH Ha OKasaHue YupexfeHUWeM Kakux-nbo ycnyr, OCyL,ecTB/IEHUSA
nméo HEOCYLLeCTBMIEHNA  OnpefesieHHbIX  AeNCTBUA, nepegaymu NHMOopMaLnu,
COCTaBAAKLWEN CNYXEOHY, KOMMEPYECKYIO NN UHYIO OXPaHSeMYI0 3aKOHOM TalHy;

- ANA NOMYyYeHUA MofapKOoB, BO3HarpaXaeHms M MHbIX BbIFO4 A8 JIMYHO U OPYTUX
NNL, B NpoLecce BeAeHUS fen Yupex[eHnsa, B TOM 4ucne, Kak [0, rak 1 rnocse nposegeHus
neperoBopoB O 3aK/MHYEHUU TpaXKAaHCKO-NMpPaBoOBbIX JOTOBOPOB N UHbIX CAENOK.

2.6. PaboTHMKaM YuUpex[eHUs He peKoOMeHAyeTcs MpUHUMATb WIN nepefapusaTb
nogapkum nnéo ycnyru B N060M BuAe OT TPeTbMX ML, B KayecTBe 6n1arofgapHoCcTu 3a
COBEpPLUIEHHYI YCNYTy WM AaHHbIWA COBET.

2.7. He ponyckaetcAa nepefasatb M MNPUHUMATbL MNOAAPKU OT YUpexaeHud, ero
pabOTHMKOB WM nNpeAcTaBUTeNe B BUAe [EHEeXHbIX CPeAcTB, KaK HalM4HbIX, TaKu
6e3HaNMYHbIX, HE3aBUCUMO OT BasIlOTbl, a TakXe B (JOpMe aKuMil, ONLMOHOB WM MHbIX
JINKBUAHBIX LLEeHHbIX 6yMar.

2.8. PabOTHUKN Yupex[eHNA [AO/DKHbI 0Ka3blBaTbCA OT MPEASIOXKEHUN, MONYyYeHUS,
nojapkKos, onnaTbl MX PacxogoB W T.M., Korga nofobHble AeACTBUA MOTYT MOBAUATb WK
co3faTb BMe4yaT/ieHWe O BAMAHUWN Ha WUCXOL CAeNKW, pesynbTaT MNPOBeAEHWUA TOPros, Ha
NPUHUMaeMble YUpexaeHUeM peweHus n T.4.

2.9. PaboTHUKM YupexeHUs He NPUEMIIOT Koppynuuun. MNogapkn He AO0/MKHbI 6bITb
MCNOMb30BaHbl ANA Aa4n/MOoNYyYeHNA B3ATOK UAM KOPPYMNLUWN B N0ObIX ee NposBNEeHNAX.

2.10. PabOTHUK YupexpieHna He BMOpaBe npegnaratb TPeTbUM uULaAM UK
NPUHMUMaTb OT TaKOBbIX MOAAPKW, BbiMaTbl, KOMMEHcauMnm n T.N. CTOMMOCTbLI CBblLIE
3000 (Tpex TbIcAY) pyb6bnerr unmM He COBMEeCTUMbIE C 3aKOHHOW TMPaKTUKOW [eN0BbIX
OTHOWeEHN. Ecnm paboTHUKY YupexpieHus npegnaraloTca nofobHble MNOAapKU wnau
LeHbr'n, oH 0653aH HeMeANeHHO 06 3TOM PYKOBOAUTENIO YUpeXxaeHUs.

2.11. PabOTHUK YupexAeHUsa KOTOPOMY nNpPW BbINO/IHEHUWN  [LOHKHOCTHbIX



06A3aHHOCTe nNpegnaralTca NOAapKW UM MHOE BO3HArpakjeHue Kak B NPsiMOM, Tak U B
KOCBEHHOM BMfAe, KOTOpble CMOCOOHbI MOBAUATb HA MNOAroTaBfMBaemMble WU/uUn
NPUHNUMaeMble UM pelleHna NN oKasaTb BANAHWE Ha ero Aencrteme/6e3fencTene,OMKEH:

- 0TKasaTbCA OT HUX U HEMEANEHHO YBELOMUTb PYKOBOAUTENA YUpexAeHUs 0 pakTe
npeanoXeHna nogapka (BosHarpaxxgeHus);

- 0 BO3MOXHOCTU WCKNOUYUTb fafibHEW e KOHTaKTbl C JINLLOM, MNPeAOXMUBLLIUM
nofapoK WAM BO3HarpaxjeHue, ecnnM TOMbKO 3TO He CBA3AHO CO  CAYyXXe6GHow
HEo6X0ANMOCTbIO;

- C/lyyae, ecnvM rnogapok WAM BO3HarpaXxheHwme He nNpefCcTaBNAeTcA BO3MOXHbIM
OTK/IOHUTb WX BO3BPaTUTL, Nepeaatb ero ¢ COOTBETCTBYHOLWEN CNYXeOHOW 3annuckom ans
NPUHATUA COOTBETCTBYKOLWMUX Mep PYKOBOAUTENO YUpexAeHUA U Npono/DKUTb paboTy B
YCTAHOB/IEHHOM B YUpeXXAeHUU MnopsaaKe Hajg BOMPOCOM, C KOTOPbIM 6bls1 CBA3aH MOA4APOK
W BO3HarpaxzieHue.

2.12. B cnyyae BO3HWKHOBEHUS KOH(/IMKTA WHTEPECOB WAM BO3MOXHOCTU
BO3HWKHOBEHUA KOH(/IMKTA MHTEPECOB MpW MOSyYEeHUW [e/i0BOro nojapka WM 3HAKOB
[leN0BOro rocrenpummMmcTBa paboTHUK YupexaeHus 0653aH B MUCbMEHHOW ¢opme
yBeAOMUTb 006 3TOM OAHO W3 AO/DKHOCTHbIX /AL, OTBETCTBEHHbIX 3a NPOTUBOLENCTBUE
Koppynuuu, B COOTBETCTBMM C TMPOLEAYPON pacKpbITUS KOH(MPAMKTA WHTEpecos,
YyTBEPXAEHHOM MOoN0XEeHNEM O KOHPINKTE MHTEPECOB, MPUHATBHIM B YUpeXaeHUN.,

2.13. PaboTHMKaM YupexaeHus 3anpelwaeTcs:

- CAMOCTOATENIbHO MPUHMMATb MNPEeL/IOKEHUS OT OpraHusauuini UM TpeTbUx NuL o
BPYYeHUWN [eN0oBbIX NOAapKOB M 06 0OKasaHMUW 3HAKOB Ae/1I0BOr0 rocTenpumMMCTBa,;

- MPUHUMaTb 6e3 cornacoBaHUs ¢ PyKOBOAUTENEM YUpexAeHUs LesioBble MOoAapKu U
3HaKu [enoBOro rocTenpuMMmcTBa B XO4e MPOBEAEHUA [e/0BblX [MeperoBopos, npwu
3aK/l0YeHUN [O0r0BOPOB, a TaKXe B WMHbIX C/y4yasx, Korga nogobHble AeACTBUSA MOTyT
MOBMVATL UNX CO34aTb BrneYvaT/ieHne 06 UX BANAHUM HA NMPUHUMAEMbIE PELLUEHUS;

- NpUHMMaTbL [efioBble NOfapKM W 3HAKW [eN0oBOro rocTenpuumcTea B Xofe
NpoBefeHNA TOPros WM BO BPeMA TMPAMbIX MEeperoBopoB NpW 3aK/HOYEHUN [LOTOBOPOB
(KOHTpPaKTOB);

- MPOCUTbL, TPe60BaTb, BbIHYXAATb OpraHU3aLum UAn TPeTbuUxX NUL Aapute UM Nnbo
MX POACTBEHHWKAM [esfioBble MNOAapKM W/MNM 0Kas3blBaTb B WX MOJb3Y 3HaKW [Ae/10BOro-
rocTenpumMMCTBa,;

- IpUHUMaTb NOfaPKNU B BUAE HaJMUHbIX, O0e3HaMUYHbIX [EeHEeXHbIX CpPefcTs,
LEeHHbIX 6ymar, AparoueHHbIX MeTansos.

2.14. YupexaeHne MOXeT MNPUHATbL pelweHne 06 yyacTum B 61aroTBOPUTESIbHbIX
MEeponpuATUAX, HanpaB/ieHHbIX Ha CO3faHue W YNpoyeHne umuaxa YupexpeHusa. Mpu
3TOM nNJiaH M GI[XKET yyacTuss B JaHHbIX MepornpuATUAX YTBEPXAAeTCAa PYKOBOAUTESEM
YupexaeHuns.

2.15. B cnyyae OCYyULeCTB/IEHUS CMOHCOPCKUX, 61aroTBOPUTE/IbHbLIX MNPOrpaMm
YupexaeHne [OO/MKHO MNpeaBapuTeNibHO  YAOCTOBEPUTLCA, UTO  MNpefocTaBifemas
YupexeHneMm Mnomollb He OyfeT MCNoJib30BaHa B KOPPYMUWMOHHbLIX Lenax Win WHbIM
He3aKOHHbIM MyTEM.



2.16. Mpu B3aUMOAENCTBUN C NMLAMU, 3aHUMAKOLWMMKN [AOHKHOCTU
MYHWULMNANbHON CNy»X06bl, cnepyet PYKOBO/ACTBOBATbLCA HOopMamu,
PeErynpyrowmmm 3TUYeCKMe HOPMbl W  MpaBuna CNyXXe6bHOro nosefeHUS
MYHUUMNANbHbIX CNy>Xalnx.

2.17. HewncnonHeHue HacToALWNX MNpasun MOXeT cTaTb
OCHOBaHMEM AN MPUMEHeHUss K paboTHWKY  Mep  AUCLUNJINHAPHOTO,
aAMUWHUCTPATUBHOIO, Yro/l0OBHOT0O W TrpPaAaHCKO-MpaBOBOro  xapakTtepa B
COOTBETCTBMU C LEeNCTBYHOLW MM 3aKOHOAaTENIbCTBOM.

3. O6nactb NpMMeHeHUA

4.1. HacTtoawwme MNpaBuna nognexat NPUMeEHEHUIO BHE 3aBUCUMOCTU
OT TOro, Kakumm o06pasom nepeparTcA [AeN0Bble MOLApKUW W 3HaKM [en0BOro
rocTenpmMMUMCTBA: HaANPAMYH WUAN Yepe3 nocpefHUKOB.

4.2. HacTtosawue TlpaBuna aABnawTca 06a3aTe/ibHbIMUM - AN BCeX
paboOTHMKOB YupexaeHus B nepnof paboTbl B YUpPexaeHUN.



